Ipuioxenue Ne 7

K [Ipuxasy Ynpasnenus
rOCyJJapCTBEHHBIX 3aKYyIOK
Tromenckoi obnactu

Ne 95-O/1 ot «16» okts16pst 2014 .

Mopsaaok
pa30opa KOHPIMKTHBIX CUTYallUii, IPU OCYHIECTBJICHUMN HOPUINYECKH
3HAYUMOI'0 JJICKTPOHHOI'0 JOKYMEHT0000pP0TAa B LEHTPAJIU30BAHHOM
UH(}OPMALMOHHO-TEXHHYECKAS IIAT(HopMa 1151 aBTOMATU3ALUH IPOLIECCOB
XpaHeHMsl, 00pa00OTKH JAHHBIX U MOJY4YEeHHUS ONepPaTUBHON HH(poOpMaNMU O
Pa3MelleHUI0 TOCYAAPCTBEHHbIX H MYHMIMINIAJIbHBIX 3aKYIIOK HA 0a3e
aBTOMATH3MPOBAHHOM CHCTEMbI YIIPABJICHHS MPOLECCOM OPraHU3aNNH
roCcyJapcTBEHHbIX 1 MyYHHIHMNAJbHBIX 3aKyNOK «AIIK-T'oc3akasy,
YCTAHOBJICHHOW B YIIPAaBJICHUM IOCYAAPCTBEHHBIX 3aKYNOK TrOMeHCKOM
odsacTn

1. TepmunbI U onpesiesieHNs, HCNOJIb3yeMble B HacTosineM Ilopsiake

PernonanbHass (MyHMuunajibHasi) nHpopmMannoHHas cucrema B cepe 3aKynoxk
TOBApOB, PadoT, YCJIYT 1l 00ecreyeHUsl rOCyIapCTBEHHBIX U MYHUIIUNIAJTbHBIX HYK/
Tiomenckoii o6aactu (PMUC TO) (manee — Cucrema) — LEHTpaluM30BaHHaA
nH(pOpMALIMOHHO-TEXHUYECKas IaTgopMa i aBTOMATH3allMM TIPOLIECCOB XPaHEHUS,
00pabOTKM JaHHBIX W TIONYYCHHsS ONEPAaTUBHOM HMHQOpPMAIMU 10 Pa3MEUICHUIO
TOCY/IapCTBEHHBIX W MYHHIIMMAIBHBIX 3aKyNoK Ha 0a3e aBTOMAaTU3MPOBAHHON CHCTEMBI
yIOpaBJiICHUsI TMPOIIECCOM OPTaHU3allMM TOCYJapCTBEHHBIX W MYHHUIMIAIBHBIX 3aKYIOK
«AlIK-T'oc3aka3», ycTaHOBJIEHHAas B YIPaBJIECHUU IOCY/IapCTBEHHBIX 3aKyNOK TIOMEHCKOM
00JacT ¥ HCTOIb3yeMasi JIJIsl aBTOMAaTU3aIMK MPOIIECCOB XPaHEeHHsI, 00pabOTKH JaHHBIX U
MOJIyYEHUsI OMNepaTUBHOM WHGOPMAIIMU 1O TMpoleccaM OCYIIECTBICHHUS 3aKYIOK
3aKa3urKaMu TIOMEHCKOM 001acTH U €€ MyHUIUIIATbHBIX 00pa30BaHUIA.

IOpuauyeckn 3HAYUMBIN JJIEKTPOHHBIN H0KyMeHTo0O0opoT (nmanee — KO33/]) —
TOKyMeHToo00opoT Ha 0Oa3ze Cucrembl, B kKoTopoMm YyactHukd M Opranmzatop HO33]]
COBEPIIAIOT JCUCTBUS MO MPHUHATHUIO K MCIOJHEHUIO JOKYMEHTOB B 3JIEKTPOHHOU (opme,
ynoctoBepeHHbix OII, M mpu 3TOM HECyT OTBETCTBEHHOCTH 3a COBeplIeHHE, JTHO0 He
COBEPIIEHHUE ATUX JICUCTBUM.

AKKpeAUTOBAHHBIN yaocToBepsitomuii meHTp (manee — VYI[) — ropuanueckoe
JUI0, OCYHIECTBIsAMOIIEe (YHKIMU IO CO3JaHUI0 M BbIJaue CEPTUPUKATOB KIIOUCH
NPOBEPKHU DIIEKTPOHHBIX TMOAMKCEH, a TakKe WHbIe (QYHKIUH, TPEeTyCMOTPEHHbBIC
®enepanbubiM 3akoHOM OT 06.04.2011 1. Ne 63-®3 «OO6 31EKTPOHHOM MNOANMUCH» U
MpoIIe/IIee aKKPEAUTAIIUIO B COOTBETCTBUH C JICHCTBYIOIUM 3aKOHOAATEIILCTBOM.

AlIbOOM JJIEKTPOHHBIX JAOKYMEHTOB! — JOKYMEHT, NpeIHAa3HAYCHHBIA s
J€TATU3UPOBAHHOTO OIMHUCAHMUS PEKBU3UTHOTO COCTaBa JJICKTPOHHBIX JOKYMEHTOB,
noanuceiBaeMblx JII npu ocymectsnenun FO33/] B Cucreme.

! Tlpunoxenune Ne 6 k Tpukasy YnpasieHust TOCyIapCTBEHHBIX 3aKynok TromeHckoit o6mactu Ne 95-OJ1 ot
«16» okTs0ps 2014 T.
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ATTeECTaT COOTBETCTBHMA — JOKYMEHT YCTaHOBJIEHHOW ()OPMBbI, IMOATBEPKIAIOLINI
COOTBETCTBUE MHCIIOIB3YEMBIX IPOrPaMMHBIX M amlapaTHBIX CPEACTB, TpeOOBaHUSAM
3akoHozAarenbcTBa Poccuiickoit deneparuu B 001acTy 3alIUThl HHPOPMAIUH.

Nuunuarop — YYaCTHUK, HHUIUUPYIOUINI KOHQIUKTHYIO CUTYAIIUIO, CBSI3aHHYIO C
HEO0OXOIUMOCTBIO IIPOBEPKU IOPUINUECKON 3HAUUMOCTH 3JIEKTPOHHOI'O JOKYMEHTA.

KBanupuuupoBannbiii ceprupuxkar kiaw4ya mnposepku Il (manee —
Ceptudukar) — DdJICKTPOHHBIH JOKYMEHT WM JOKYMEHT Ha OyMa)XHOM HOCHTeIe,
Boijanublil Y1 wunmu  goBepenHsiM  gunoMm Y1 nu6o ®@enepanbHbIM - OpTaHOM
UCIIOJIHUTENbHOM BiacTH  (YNOJTHOMOYEHHBIM B cdepe wucnonb3oBanus Oll) wu
MOATBEPKAAIOIINI PUHAMIIEHKHOCTh KJIH0Ya MPOBEPKHU SJEKTPOHHOM MOJINUCH BIAJEIbIY
ceprudukaTa KiIroya.

Kuiou siiekTponnoii noanucu (nanee — Kitou) — yHuKanbHasi ociae0BaTeIbHOCTh
CUMBOJIOB, IIpeIHa3HauY€HHas Juisl co3nanus Oll.

Kirou npoBepkH 3J1€KTPOHHOI NOANMMCH — YHUKAJIbHAs IOCIEAOBATEIbHOCTh
CHMBOJIOB, OJHO3HAYHO CBSI3aHHAS C KJIKOYOM JJIEKTPOHHOM IMOAIMCH W IPEIHA3HAYCHHAs
JUIS1 IPOBEPKU NOJIMHHOCTH 3JIEKTPOHHOM MOIHCH.

Kianenrckas 4vacte CucremMbl —  anmapaTHO-IPOTPaMMHBIA — KOMILIEKC,
NpelHa3HaueHHbIM  JJig  XpaHeHws, oO0pabOTKM U mepeJadyd  JIaHHBIX 110
TEJIEKOMMYHUKAIIMOHHBIM KaHaJlaM CBA3M C pabo4yMX MallUH COTPYAHMKOB Ha CEpBEp
NpUIOKEHNH CUCTEMBI.

MarepuajbHblii HOCHTENb KJIW4YeBOW HHpopManuu (qamee — MaTepuaabHBIN
HOCHTENb) — MaTepUaIbHBIA 0OBEKT, UCIIOIB3YEMBIN JIs 3alMCH U XpaHEHUs! HH(OPMALIUH,
HEO0OXOAMMOM /JI MOAMMUCAHUS DIIEKTPOHHBIX TOKYMEHTOB OII.

O0aacTs npuMeHenusi ceprupurara — napamerp Ceprudukara, OnpeaeSIFOIIHA
nepeueHb 0OBEKTOB, BOSMOXKHBIX [UIsl TIOJANMUCAaHUs Mpu nomouu aanHoro Ceprudukara
(TOKyMEHTBI 3JEKTPOHHBIX IUIOIMIAJI0K, JOKYMEHTbl KOPIOPATUBHON CUCTEMBI, JTOKYMEHTHI
NCOl n t.1.)

Oro3Bannblii cepTudurat — Ceptudukar, KOTOPI 0OTO3BAaH U3 OOpAIIECHUSI.

PernnaMeHT nmpuMeHeHHMs] JIEKTPOHHON MOANMMCH YYACTHHUKAMM IOPUIAMYECKHU
3HAYMMOIO YJIEKTPOHHOIO J0KYMeHT0000opoTa (nanee — Pernament?) — yTBepsKIEHHBI
OpraHu3atopoM JOKYMEHT, OIpPENEIAIOMN CTaTyChl AJIEKTPOHHBIX JIOKYMEHTOB, Ha
KOTOPBIX IPOUCXOIUT HaslokeHue D11 B 3IEKTPOHHOM JJOKYMEHTE.

PexkBU3UTHBIA cocTaB — cocTaB mnoAanucbiBaeMmbix OIl monelt 31aeKTpOHHBIX
JIOKYMEHTOB.
CepBepnass  uyactb Cucrembl —  aNapaTHO-NIPOrPAMMHBIA  KOMILIEKC,

MpeAHa3HAYCHHBIW I XpaHeHHWs, O00paboOTKM W  mepeladyd  JaHHBIX 1O
TEJIEKOMMYHHUKAIITMOHHBIM KaHaJIaM CBSI3M Ha KJIUEHTCKUE 9acTH CHUCTEMBL.

CpeacrBa kpunrorpagpuyeckoii 3amurbl uHpopmanmu (garee — CK3U) —
anmnapaTHO-MPOTPAMMHBIM KOMILJIEKC, BBIMOMHSIONMN (QyHKIU0 co3manus Oll, a Takxe
obecrnieunBarOmUi  3amUTy  HMHPOPMAIIMKM 1O  YTBEPXKJICHHBIM  CTaHIApTaM U
cepTU(UIIMPOBAHHBIN B COOTBETCTBUH C JICHCTBYIOIINM 3aKOHOAATEIHCTBOM.

CraTtyc »JJIEKTPOHHOIO JOKYMeHTa — arTpuOyT DJIIEKTPOHHOTO JIOKYMEHTA,
UJCHTUDUITUPYIOIIUHA €T0 COCTOSIHHE 10 ONPEICIICHHOMY ITPU3HAKY.

Opranuszatop — VYmpaBlieHHE TOCYIapCTBEHHBIX 3aKyNnokK TIOMEHCKOW 00JacTH,
apisitoieecs ctopoHoit KO33/1 (B nmulle yrnoaHOMOUYEHHBIX JIHI]) Ha 0a3e CUCTEMBI, a TaKKe

2 Tlpunoxenne Ne 3 k Tlpukazy YnpasieHus: rocyapcTBEHHBIX 3aKynok Tromenckoit o6mactu Ne 95-OJ1 ot
«16» okTs0ps 2014 T.
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oprannzaropom FO33/[ B Cucteme, ocymiecTBISIOMMM (YHKIMH 110 XPAaHEHHUIO Ha CBOEM
000pyA0BaHUM 0a3bl JaHHBIX U KOHQUrypauuu cepBepHoi yacTh CUCTEMBI, 10 HACTPOIKE
CucTeMbl Ha CEpPBEPHBIX CTAHIUIX.

Y4yacTHHUK — [OpUAMYECKOE JIMI0, 3aKJIIOYMBILNEE corjameHue o0 oOMmeHe
AJIEKTPOHHBIMU JOKyMEHTaMH ¢ OpraHu3aToOpOM.

YNO0JHOMOYEHHBIH COTPYAHMK — JOJDKHOCTHOE JIMIO YYacTHUKA  WIA
Opranuzaropa, ACHCTBYIOIIEE OT MMEHUM YdyacTHMKa win OpraHnusaropa, HaJCICHHOE
IPABOM HCIIOJNB30BAaHUS ANNEKTpOHHOM mnoanucu (nmanee — OII) B cooTBercTBUH C

yTBep:KIeHHbIM Pernamentom?.
Cropona — Opranuzarop u (i) YuacTHUK (pu ydactuu B O35 1).

OtBeTyMK — VY4YacTHUK, MpHUBIEKaeMbIi B KadecTBE MNPEANOI0KHUTEIBHOIO
HapyLIUTEN [IpaB UHULUATOPA.
Yceunnennass kBaau@UUUPOBAHHAs JIeKTPOHHAas mnoamuch (mamee — OII) —

AJICKTPOHHAS TOIMUCH, COOTBETCTBYIOIIAs TpeboBaHusaM DenepanbHoro 3akoHa Ne 63-D3
oT 06.04.2011 «O6 »7neKTPOHHON MOJNMUCHY», MPEIBABISIEMBIM K 3JIEKTPOHHON MOJIMUCH
JTAaHHOTO BHJIA.

IlejiocTHOCTH MPOrpPaMMHOIO obGecmevyeHHsi — OTCYTCTBHE H3MCHEHHUH B KOJE
MIPOTrpaMMHOI'0 00ECIIEUEHHS MPH €TI0 SKCIUTyaTallHH.

JKCNepPTHAsT KOMHMCCHSA — KOMUCCHA, pa3pemiaroniasi KOH(MIUKTHBIE CUTYyalluH,
CBSI3aHHBIC ¢ HCIOJIb30BaHueM KO3 /1.

DJIEKTPOHHBIH JTOKYMEHT — JOKYMEHT, B KOTOpOM HH(OpMaIHsA IpeacTaBiIcHa B
AJIEKTPOHHOU (popme.

2. Ilopsinok pa3oopa KOHQPJIUKTHBIX CUTYaIHii

2.1. Tlog KOH(IUKTHOM cHUTyallMel MOHUMAETCs CUTYyalus, KOTopas MOXKET ObITh
BBI3BAHA CJIEAYIOIMMHU PA3HOIIACUAMU MEXY YYaCTHUKAMMU:

ocrapuBaHue (pakTa OTOPABICHUA U (WIN) TOTYyYEHUS ANEKTPOHHOTO T0KYMEHTA;

OCIIapuBaHUE BPEMEHU OTIIPaBJICHUS U (MJIH) MOJYYEHHSI SJIEKTPOHHOIO JOKYMEHTA;

OCIIApUBAaHUE  COJEpKAaHMS  OTIPABIEHHOIO  (IIOJYYEHHOIO)  3JIEKTPOHHOI'O
JIOKYMEHTA;

OCMapUBaHUE HACHTUYHOCTH OHK3EMIUISIPOB D3JEKTPOHHOIO JOKYMEHTa M (WJIM)
NOJ/UTMHHUKA U KOIIUHU 3JIEKTPOHHOTO JJOKYMEHTa Ha OyMa)>kHOM HOCHTEJIE;

OCIIapUBaHUE LEIOCTHOCTH IEKTPOHHOTO IOKYMEHTA;

oclapuBaHue UACHTU(PUKALIMY JIUIA, TOAMKUCABIIETO 3JE€KTPOHHBIN 1o0KyMeHT DI1;

ocrnapuBaHUE MTOJIHOMOYMH JIMIA, TOANMUCABIIETO AIEKTPOHHBIN T0KyMeHT OII;

oCIlapUBaHUE JEHCTBUTEIBHOCTH M NMPABOMOYHOCTH HCIIOJIb30BaHUs cepTU(uUKara,
MCIIOJIb30BAHHOTIO IS MOAMUCAHUS 3JIEKTPOHHOTO JOKYMEHTA;

WHBbIE CJlydad BO3HUKHOBEHHUS KOH(MJIUKTHBIX CHUTyaluii B XoJIe OOMeHa
AJIEKTPOHHBIMU JJOKYMEHTAMH.

2.2. Pa3pemias KOH(DIUKTHBIE CUTYAIlUU, Y YaCTHUKH UCXOMST U3 CIEIYIOIIETO:

B coorBercTBMM C 3aKOHOJIATEIbCTBOM JOKYMEHT B JJIEKTPOHHOM BUJIE,
noanucanubiii D11 B Cucrteme, sBiseTcs AOKYMEHTOM, MMEIOIIUM IOPUAMYECKYIO CHIY,
aHAJIOTUYHBIM OYMa)XHOMY JOKYMEHTY, HMOJIHCAHHOMY COOCTBEHHOPYYHOW IMOAMHUCHIO U
3aBEPEHHOMY I1€YATHIO.

DNEKTPOHHBI JOKYMEHT MOpOXKJIaeT 00s3aTelbCTBAa YUYacTHUKA TMepel IpYrum
VY4acTHUKOM, ecii JOKYMEHT odopmieH HaanexxaumM oopazoMm, noanucad JI1 B Cucteme
U J0ocTaBieH apyroMmy YuacTHuKy. IIpu stom OII ucnons3yeTcss B COOTBETCTBUH CO
cBeneHusIMU, ykazaHHbIMU B Ceprudukare, a CepTudukar oTmpaBUTeNs SBISETCS
JEHCTBYIOIIMM WUJTU SIBJISUICS IEMCTBYIOUIMM Ha MOMEHT MOJIIUCAHUs JJOKYMEHTA.
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MaremaTnueckue cBoiicTBa anroputma OIl AOIKHBI COOTBETCTBOBATH CTaHAApTaM,
cymectBytomuM B Poccuiickoit  ®Deneparuu. YdacTHHK mpu3HAET, 9YTOo pazbop
KOH(QJIMKTHOM CHUTyallud B OTHOIIEHMHM AaBTOPCTBA, IEIOCTHOCTH M TOJJIMHHOCTU
AIIEKTPOHHOTO JOKYMEHTA 3aKI04YaeTcs B JOKA3aTeNIbCTBE MMOANUCAHUS KOHKPETHOIO
AIIEKTPOHHOTO IOKYMEHTa Ha KOHKpeTHOM Kitoue OI1.

DNEKTPOHHBIN TOKYMEHT MOKET UMETh HEOTPAHUUYEHHOE KOJUYECTBO IK3EMILIAPOB.
Jns co3maHusi AOTOIHUTEIBHOTO 3K3EMIUISIPA CYIIECTBYIOMIETO 3JIEKTPOHHOTO JTOKYMEHTA
KOIIUPOBAHUE 3TOr0 3JIEKTPOHHOI'O JOKYMEHTA JOJKHO OBITh BBINOIHEHO co Bcemu OIl.
Bce 9K3eMIUISIpbl  ANEKTPOHHOTO JOKYMEHTa SBIIAIOTCS NOJJMHHUKAMU  JTAHHOI'O
AJIIEKTPOHHOTO IOKYMEHTA.

Pa3pemienne KOHGIUKTHBIX CUTYallUi OCYIIECTBIIAETCS HECKOJIBKUMU crioco0aMu (B
3aBHCHUMOCTH OT YPOBHS 3CKaJallui KOHQIMKTHOM CUTYyalllH), @ UMEHHO!

— B paboueM nopsiake (6e3 cozanusi IKCIEPTHOU KOMUCCHUN);

— C CO3/laHueM DKCHNEPTHOW KOMHUCCHUU U ydacTHeM pa3paboTdyuka MpOrpaMMHOIO
oOecnicucHnst CUCTEMEI,

— B IIPETEH3MOHHOM TOPSIKE;

— B CyJIeOHOM TOpSJIKE.

2.3. Paspenenne KOHQIUKTHBIX CUTYyaIMil B pabodyeM MOpsIIKe.

B cnyyae BOZHUKHOBEHHS OOCTOSITENLCTB, CBUJIETENBCTBYIOIINX, 10 MHEHUIO OHOTO
U3 YYacCTHHKOB, O BO3HMKHOBEHMHM KOH(DJIMKTHOM CHUTyallud, JaHHBIM Y4YacTHUK
(nHUIIMATOP) HE3aMEIITUTEIILHO M3BEIIACT APYTUX 3aUNHTEPECOBAHHBIX Y YaCTHUKOB JTFOOBIM
JOCTYIHBIM CIIOCOOOM O BO3MOXKHOM BO3HHKHOBEHHH W (MJIM) HAJIMYUU KOH(MIMKTHOM
CUTYallUH, OOCTOSITENIbCTBAX, CBUJETENbCTBYIOMIMX O €€ BOSHUKHOBEHUU WM HAIWYHUH, a
TaKKe 0 €€ MpeAroiaraeMbplX NPUUNHAX.

Y4acTHUKH, KOTOPHIM ObLiIa HarpaBieHa nHGopManus (M3BEIIEHUE B TPOU3BOILHOM
¢dopMe) 0 KOH(DIUKTHOM CUTyallMd, U KOTOpBIE JOJKHBI Y4acTBOBATh B €€ pa3pelieHHH,
00s3aHbl MPOBEPUTh HAIMYME YKA3aHHBIX B M3BEUICHUM OOCTOATEIBCTB U IO
HEOOXOJMMOCTH TPUHATH MEphl MO pa3pelieHUuI0 KOH(MIMKTHOW CHTyallud CO CBOEH
CTOPOHBI.

OTBeTYMK M3BEIIAET TOCTYIHBIM CIOCOOOM MHHUIIMATOPA O pe3yibTaTaxX MPOBEPKH U,
Opyu HEOOXOJUMOCTH, O Mepax, MPUHATHIX JJI pa3pelieHus] KOH(QIMKTHON CUTyaluu, B
TEUYEHHUE OHOr0 PabOYero JHsA C MOMEHTA MOJIy4YeHHUS YBEJJOMJICHUS OT MHULIMATOPA.

Kou¢nuktHas cuTyauusi npusHaeTcs pa3peii€éHHOM B paboueM MOpsJIKe B ciyyae,
€cJId MHULIMATOP YIOBIETBOPEH MH(pOpMaImel, cofepaiieiicss B U3BEIIEHUAX OTBETUHKA,
HE UMEeT K HeMy NpeTeH3ui 1 nH(popMaIus NpecTaBieHa B HaJIexKallui CpoK.

Pa3pemienne KOH(IUKTHBIX CUTyallMii B pabodyeM MOpsAJIKE JOMYCKAIOTCS B TeEX
ClIydasiX, KOrja JIeUCTBUS, SIBISIFOIIMECS TPUUUHON KOH(IIMKTA, HE HAHOCAT CYILECTBEHHbIN
yiiep0 y9acTHHKaM.

2.4. Pa3penienre KOH(MIUKTHBIX CUTYAIMI ¢ CO3/TaHueM DKCIEPTHON KOMHUCCHH.

2.4.1. DxcnepTHas KOMHCCHS CO3AAa€TCSl C LENbI0 pa3pelieHdus KOHQIUKTHBIX
CUTYalllii, BOBHUKAIOIIUX B X0J€¢ 0OMEHa 3JEKTPOHHBIMU JOoKyMeHTamu B CucreMe B TeX
Cllydasix, KOIJla paspeuieHne KOHQIMKTHBIX CUTyalluidi B paboyeM TMOpsIKe He
MPE/ICTABISETCS BOZMOXKHBIM IO CIEAYIOMUM MPUYUHAM:

— JecTBUS, SBISIOIIMECS KOH(MDIMKTHBIMU, HAHOCST CYUIECTBEHHBIM yuiepO
YYaCTHUKAM;

— JIEUCTBUS, SBISIOMNECS KOH(JIMKTHBIMHM, HE HAHOCST CYIIECTBEHHBIM YyIiepO
y4acTHUKAaM, HO MHUIMATOP HE YAOBIETBOPEH pe3yibTaTaMH pa3pelieHHs] KOH(PIUKTHOU
CUTyalluu B paboyeM Mopsake.

2.4.2. ®opmupoBaHue DKCHEPTHON KOMUCCHH.
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B cnydae ecnu xoH(nukTHas cuTyauus He Oblia paspemieHa B paboueM MOpsIKe,
MHHUIMATOP HE Mo3aHee TPEX pabouux JHEH mociie BOSHUKHOBEHUS KOH(IMKTHON CUTyalnu
HAIIPABISET OTBETYHKY 3asBICHHUE O Pa3sHOIIACHAX® (Hajee — 3asBlIeHUE) U NPEIIOKEHHE O
co3gaHuu DKcrepTHOU kKoMuccuu (nanee — [Ipeanoxenue).

3asiBI€HUE TOJIKHO COAEPKATh MH(OPMALIMIO O MPEAMETE U CYIIECTBE KOHPIMKTHOM
CUTYalluH, OOCTOATENHCTBAX, IO MHEHUIO MHULMATOPA CBUAETEIBCTBYIOUIMX O HAJIMYUU
KOH(IMKTHOM CUTYaIlMu, BO3MOKHBIX MPUYMHAX U MOCIEICTBUIX €€ BOSHUKHOBEHHSI.

3asBiIeHHE B  00S3aT€NBbHOM  TOPSAKE JOJDKHO  COAEpXk aTh  CIEIYIOLIYIO
MH(pOpPMALHIO:

— YHUKAJIbHBIN UIEHTU()UKATOP SIIEKTPOHHOTO JJOKYMEHTa

— Ha3BaHHUE KJIacca 3JIEKTPOHHOTO JOKyMEHTa U ero Homep B Cucteme;

— jara 3asBJICHHUS;

— HOMep 3asBIIeHU (€CIM BeETCA KypHa 3asBJICHUI O pa3HOrIacHsx);

— 00CTOATENHCTBA, HA KOTOPBIX OCHOBAHBI 3asBJICHHBbIC TPeOOBaHUS U CBEACHUS O
MOJTBEPKIAIOIINX UX JOKA3aTEIbCTBAX;

— J1aTa ¥ BpeMsl MOJIUCAHUS AJIEKTPOHHOTO TOKYMEHTA (110 CUCTEMHOMY >KYypHaIly);

— J1aTa AJIEKTPOHHOTO IOKYMEHTA;

— HOMEp DJIEKTPOHHOTO IOKYMEHTA;

— HOPMBI 3aKOHOJATENIbHBIX M MHBIX HOPMATHUBHBIX IPABOBBIX AKTOB, IMOJIOKEHHS
COIJIallleHUs] MKy YYaCTHUKaMH, HA OCHOBAHUH KOTOPBIX BBICTABIISETCS TpeOOBaHUE.

K 3asBnenuto 10mKHBI OBITH MIPHIIOKEHBI CIEIYIOUTNE TOKYMEHTBI:

— (haiin, comepxaliuil IEKTPOHHBIA JOKYMEHT, a Takxke Ol 3Toro sinekTpoHHOTO
JTOKYMEHTa>;

— (¢aiin, comepKaluil BIOXKEHUE AJIEKTPOHHOTO JOKyMeHTa, a Takxke OII sroro
BIIO3KCHHS DJICKTPOHHOTO JOKyMeHTa®;

— (aitnbl, comepkammue ceptudukarel Kiatoue OII, xKoTopbiMH OBLT TOAMHCAH
AIIEKTPOHHBINA JJOKYMEHT U BJIOKEHUS.

[IpennoxxeHne T0KHO COEpKaTh CASAYIONIYI0 HH(OPMAIHIO:

— TpeAmnosiaraeMas aata (He mo3gHee TpEX pabodyux JHEW CO JHS OTHpPAaBIICHHS
3asiBiieHMs ), BpEMsl U MECTO cOopa DKCIepTHON KOMUCCHH;

— CIMCOK TMpe/ularaeMbIX s ydactuss B paboTe OKCIEPTHOH KOMHCCHH
npeJcTaBuTeNe nHUIMaTopa, ¢ ykazanuem @O, nomxkHocTeH, KOHTAKTHOW MH(POPMAIIUH
(TenedoH, 27EKTPOHHAS 1OYTA, (AKC).

3asBnenue u llpemnoxeHue cOCTaBISIIOTCA B MPOU3BOJIBHON (hopMe Ha OyMa)KHOM
HocHuTene (OO0 ¢ JOpyruM  CIOCOOOM  YCTaHOBIIGHHOTO  JOKYMEHTOO0OOpOTa),
MOJIMUCHIBAIOTCA JTOJKHOCTHBIMU JIMLIAMUA MHUIMATOPA, YIIOJTHOMOYEHHBIMU Y4acTBOBATh B
paspenieHMH  KOH(DJIMKTHOM  CUTyallud, W  TEpelalTcs  OTBETYHKY  CIIOCOOOM,
NOJTBEPKIAIOIINM BpyUYEHHUE KOPPECIIOHICHIINH.

2.4.3. llpenmnonaraembie MECTO | JlaTa cOopa DKCIEPTHOW KOMHUCCHUHU.

4.
b

3 Jlo momaum 3asBIeHMs HHHUIMATOPY HEOOXOAMMO YOEIUThCS B IIEJIOCTHOCTH YCTAHOBJIEHHOTO HA €ro
TEXHHYECKHUX CPEACTBaX IPOTrpaMMHOr0 obecmedeHus, B ToM umcie cpeactB OIl, a Tak ke B TOM, 4TO HE OBLIO
MIPOM3BEICHO HECAHKIIMOHUPOBAHHBIX JEHCTBHH OTHOCHTEIFHO NMPOTPAMMHOTO OOECTe4YeHHs, ¥ B TOM, YTO Ha €ro
TEXHUYECKHX CPEJICTBAX HE YCTAHOBJICHO BPEIOHOCHOTO HMJIH IIIMMHOHCKOTO MIPOrPaMMHOT0 00eceueHusl.

4 Onpenensercs uepes unTepdeiic cucTeMbl

® Beirpyskaercs u3 CucTeMbl

® Brirpyskaercs uz CucreMe
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He mo3gnee, yemM Ha Tpetuil pabounii [eHb TMOCIE TONXY4YeHUs 3asBICHUS U
[Tpennoxxenuss Y4yacTHUKaMH{, YYacTBYIOIIMMU B Pa3pelleHUU KOH(MIUMKTHON CHUTyalluH,
JOJDKHA OBITh chopMHUpOBaHa DKCIIEPTHASE KOMUCCHSL.

CoctaB OkcHepTHOM KOMHMCCHUHM, BpeMss U MecTo €€ paboThl YTBEpXKAAETCs
PYKOBOJIUTENIAMH (MHBIMU YIOJHOMOYEHHBIMHU JIMIIAMH) YYacTBYIOIIMX B pa3pelleHUun
KOH(JIMKTHOM CUTyalluu Y4aCTHUKOB.

Cpok pa®oTbl DKCHEPTHOM KOMHUCCHM — MATH pabouux AHEH. B MCKIIOUNTENbHBIX
ClIydasiX CpoK paboThl DKCIIEPTHOM KOMHUCCHUH MOXKET OBITh NMPOJUIEH, HO HE OoJjiee YeM Ha
TpUALATH paboYMX AHEH.

Ecnu ydacTHUKM He JOroBopsiTcst 00 MHOM, TO B COCTaB ODKCHEPTHOM KOMHMCCUU
BXOJIUT pAaBHOE KOJIMYECTBO YIOJHOMOYEHHBIX JIMI YYaCTHUKOB, Y4YacTBYIOIIUX B
pa3pelieHny KOH()IUKTHON CUTYalluu.

B coctaB OkcnepTHOM KOMHCCHMM MOTYT BKIIIOYATbCA CIELHAIUCTBL  CIYKO
oOecrieueHus:  MHPOpPMAIMOHHOW  0€30MacCHOCTH  YUYacTHHMKOB,  YIOJIHOMOYEHHbBIE
COTPYIHUKM YYAaCTHHUKOB, NPEICTABUTENM IOPUAMYECKHUX CIY:KO YYacTHHKOB, a TaKke
NPEICTaBUTEIN OPTraHOB, OCYIIECTBIISIIOIIMX IOCYJapCTBEHHOE PEryJIUPOBAHUE U KOHTPOJIb
B COOTBETCTBYIOIIUX C(epax NesTeIbHOCTH U YINOJHOMOYEHHBbIE coTpyAaHuku YII (1o
COIIACOBAHMUIO).

[lo wuHMOMaTtuBe HOOOTO W3 YYacTHUKOB, YYAacTBYIOIIMX B  pa3pelICHUU
KOH(QJIMKTHOM cuTyaluu, K pabore OKCIEPpTHOW KOMHCCHUM MOTYT MpPHUBJIEKAThCA
HE3aBHCHMBIE DKCIIEPTHI.

JIuma, BXOJSALIME B COCTaB ODKCHEPTHOM KOMMCCHUHM, JIOJKHBI 00J1a7aTh OMBITOM
paboTBl ¢ DJIEKTPOHHBIMH JOKYMEHTaMH, 3HaHMSIMH B o0Osactu oOecrnedeHus
UHPOpPMAIIMOHHONW 0€30MacHOCTH MpH OOMEHE JJIEKTPOHHBIMH JOKYMEHTaMH, HMETb
COOTBETCTBYIOIIMIA JOMYyCK K HEOOXOAMMBIM JUIsI MpPOBEACHUS pPAaOOThl DKCHEPTHOM
KOMHUCCHUU JTOKYMEHTaM U IPOrpaMMHO-TEXHUYECKUM CPEICTBAM.

[Ipencenarens DKCIEPTHOM KOMUCCHU HAa3HAYAETCA MO COTVIACOBAHMIO Y UYAaCTHUKOB.
Ecnu cornacoBanue He JOCTUTHYTO, TO IpeJCceaaTellb JKCIEPTHOM KOMUCCUU Ha3HAYaETCs
IPOCTHIM OOJBIIMHCTBOM TOJIOCOB, MO pE3yJbTaTaM OTKPBITOIO TOJIOCOBAHMS YJIEHOB
OKCIEPTHON KOMHUCCHUHU.

2.4.4. TIpaBa DKcriepTHOM KOMUCCHHU.

DKcnepTHas KOMUCCUSI UMEET MPaBo:

- MOJIy4aTh AOCTYN K HEOOXOAUMBIM ISl €€ paboThl JOKYMEHTaM Y4YaCTHUKOB,
B TOM YHUCJIE€ K apXUBaM AJIEKTPOHHBIX JOKYMEHTOB,;

- 3HAaKOMHUTBCSI C YCJIOBUAMHU U TOPAJKOM TIOJATOTOBKH, (POPMHpPOBaAHMA,
00pabOTKH, [OCTABKM, HCIOJIHEHUS, XPAaHEHHs M Yy4y€Ta OHIIEKTPOHHBIX JOKYMEHTOB
YYaCTHUKOB;

- 3HAKOMHUTBCSI C YCIOBUSMU U MOPSAJKOM 3KCIUTyaTallUM INPOTPaMMHBIX U
TEXHUYECKHX CPEJICTB OOMEHA AJIEKTPOHHBIMU JOKYMEHTAMHU YYaCTHHUKOB;

- 3HAKOMHUTBCSI C YCJIOBUSIMU U TOPSIKOM H3TOTOBJICHHUS, HCIIONb30BAaHUS U
XpaHEHUs Y4YaCTHUKAMU KiIO4Yeld, WHOW KOHPUACHIHMATbHON HH]OpMaIK, a Takxke
MaTepUAIbHBIX HOCHUTENEH, HEOOXOAUMBIX IJsi pabOThl CpPelcTB OOMEHa 3JIEKTPOHHBIMU
JIOKyMEHTaMH;

- MOJIy4aTh OOBSICHEHUS OT JOJKHOCTHBIX JIUI YYaCTHUKOB, 00ECIIeUHBAIOIINX
OOMEH JIEKTPOHHBIMH JIOKYMEHTaMU;

- MOJTyyaTh OT YYaCTHUKOB JIIO0YI0 MHYIO MH(POPMAIIMIO, OTHOCSIIYIOCS, 10 €€
MHEHHUIO, K pa3peniaeMoi KOHGIUKTHON CUTyaluu.
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JUia mpoBelneHUss HEOOXOIUMMBIX NPOBEPOK M JIOKYMEHTHPOBAaHUS JaHHBIX
OKCHEPTHON KOMHCCHEN MOT'YT IPUMEHSTHCS CIIELMATIbHBIE IPOrPAMMHBIE U TEXHUYECKUE
CpencTBa.

2.4.5. Tlopsimok paboThl DKCIIEPTHON KOMHUCCHH.

OTBeTunKk 00s3aH B Mepuoa paboThl ODKCIEPTHOW KOMHUCCUHU IPEACTABUTH
VHHIUATOPY U DKCIEPTHONH KOMUCCHU JIOKYMEHTAJIbHO 00OCHOBAaHHBIE OOBSICHEHUS U (MITH)
JTI0Ka3aTeNIbCTBA [0 KaXKJIOMY BOMPOCY, U3JI0)KEHHOMY B 3asIBIICHUHU.

JIroGass cropoHa B xoAe pabOThl DKCHEPTHOM KOMHUCCHHM MOXET BBIHECTH (B
MUCbMEHHOM (popMe) Ha pacCMOTPEHUE DKCIIEPTHON KOMUCCUM XOAATalHCTBO 00 U3MEHEHUU
WM TOTIOJTHEHUH CBOUX TPeOOBaHMM UM BO3PAKEHHIA.

DKcnepTHas KOMUCCHUSI MOXKET 3aTpeboBaTh OT CTOPOH MPEIOCTaBICHUE TOKYMEHTOB,
BELIECTBEHHBIX WJIM UHBIX JOKA3aTEIbCTB.

PaccMoTpenne cropa mNpoW3BOAMTCS HAa OCHOBAaHUU BCEX IPEICTaBICHHBIX
JIOKYMEHTOB U JJOKa3aTeIbCTB.

B Ttom cnyuae, ecnu o0cTosiTeIbCTBA TPEOYIOT MOATBEPKACHUA (haKTa MOJTUHHOCTH
DIl B D2JIEKTPOHHOM JOKYMEHTE, OKCIEpPTHass KOMHUCCUS IPOBOIAUT DJKCIEPTU3Y IO
noarBepxkaeHuo nognuHHocTH  OIl.  IlpoBemenwe  sKcnepTu3bl  BO3jlaraercss Ha
YIOJIHOMOYEHHBIX COTPYIHUKOB Y1, BXOAAIINX B COCTaB DKCIEPTHON KOMHUCCHHU.

2.4.6. Oopmnenne pe3yabTaToB pabOTHl DKCIIEPTHON KOMUCCHH.

Bce nelictBuda, npennpuHUMaemMble OKCHEPTHOM KOMHUCCHEN sl BBIACHEHHS
dakTUYeCKUX OOCTOSTENHCTB KOH(MIUKTHON CHUTyallud, a TaKkKe CJlIeJaHHbIe BBIBOJIbI
3aHOCSITCS B TIPOTOKOJ paboThl DkcnepTHOM kKomuccuu. [lo mTtoram paGoTsl DKCIEpTHOM
KOMHCCHUU COCTaBIISIETCS aKT.

2.4.6.1. [Ipotokon paboThl DKCIIEPTHOM KOMHUCCHH.

[Iporokon paboTel DKCHEPTHOH KOMHUCCHUHM JIOJDKEH COJIEPKaTh CIEIYIOUIYIO
UH(pOpPMALIHIO:

— J1aTy U MECTO COCTaBJIEHUS! IPOTOKOJIA,;

— cocTaB DKCIEPTHOM KOMHCCHM C YKa3zaHWeM (paMuiaui, UMEH, OTYECTB, MECT
paboThl, 3aHMMAEMbIX JOJKHOCTEH, UCHOJHAEMbIX TpU OOMEHEe 3JIEKTPOHHBIMU
JOKyMEHTaMHi (YHKIIMOHAJIBHBIX pOJIeHd, KOHTAaKTHOM HH(pOpMAIMU U KBaTu(DUKALUH
YJICHOB DKCIIEPTHONM KOMHCCHH;

— KpaTKOoe U3JI0)KEHHE OOCTOSITENbCTB, CBUACTEIbCTBYIOUINX, [0 MHEHHUIO
WHHIIMATOPA, O BOSHUKHOBECHUU U (MJTH) HAJTMYMU KOHQIUKTHOW CUTYaIlUH;

— YCTaHOBJICHHbIE DKCIEPTHON KoMHCCcHEN (pakTHUecKue 0OCTOSITENbCTBA;

— MEpONPUATHUS, TPOBOJIUMbIE DKCIEPTHOW KOMUCCHUEN ISl YCTAHOBJICHUS HAINYUS,
NPUYMH BOBHUKHOBEHHS U MOCJIEICTBUN BO3HUKIIEH KOHQIUKTHONW CUTyallH, C YKa3aHUEM
JIaThl, BpEMEHHU U MECTA UX MPOBEIACHMUS;

— BBIBOJIbI, K KOTOPBIM IpHIIa JKCHOEPTHAsT KOMHUCCHUSI B pe3yJIbTaTe MPOBEIEHHBIX
MEpOIPUATHH;

— MOJIMCH BCEX YWIEHOB DKCIEPTHON KOMUCCHH.

BbiBoAbI, K KOTOPBIM MpHUIIa DKCHEPTHAST KOMHUCCHS, JOKHBI OCHOBBIBATHCA Ha
NOJIO)KEHUSIX, JAIOIIUX BO3MOYKHOCTh IPOBEPUTh OOOCHOBAHHOCTb U JOCTOBEPHOCTH
CZeJIaHHBIX BBIBOJIOB Ha 0a3e OpraHU3alMOHHbBIX, TEXHUYECKUX U MPAKTUYECKUX JaHHBIX.

[Iporokon nomxeH ObITh cOCTaBjieH B (popMe TOKyMeHTa Ha OyMa)kHOM HOCUTEJE B
JIBYX 9K3eMIUIIpax, 10 OJHOMY JJIsl MHUIMATOpa U oTBeTdnka. [lo obpamienuto mobdoro us3
YJIEHOB DKCIEPTHON KOMHCCHM MOXET OBbITh BbIJIaHA 3aBEPEHHAs1 KONUS IIPOTOKOJIA.

2.4.6.2. AKT 1o uToram paboTbl DKCIEPTHON KOMHUCCHH.

AKT, cOCTaBJIEHHBINA MO UTOraM paboThl DKCIEPTHON KOMUCCUU, JOJIKEH CONEPKATh

CIIeIYIONTYI0 HHPOPMAITHIO:
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— ATy ¥ MECTO COCTAaBJICHUS aKTa;

— J1aTy ¥ BpeMs Hayajla U OKOHYaHUS pabOoThl DKCIEPTHOW KOMHUCCHUU;

— COCTaB DKCIIEPTHON KOMHUCCHUH;

— KpPaTKO€ M3JI0KEHNE BBIBOJIOB DKCIIEPTHONH KOMUCCHH;

— MPUHATOE pelIeHNue DKCIEPTHON KOMHUCCHH;

— IIEpEUYCHb MEPOIIPUATHM, MPOBEIEHHBIX JKCIIEPTHOU KOMHUCCHUEH;

— yKa3aHue Ha 0c000e MHEHUE ujieHa DKCIePTHON KoMUCCHUU (TTPU HATTUYHH);

— MOJIIUCH BCEX YWIEHOB DKCIEPTHON KOMUCCHUHU.

[Ipn Hanmuuuu yka3aHus Ha 0co00€ MHEHHME WIEHAa DKCHEPTHONM KOMHUCCHHM K aKTy
npuiiaraeTcsi TOKyMEHT, COCTaBJICHHBIH B MPOM3BOJILHON (opMe U OTpaxkarouuii ocoboe
MHEHHE 4JIeHa DKCIIEPTHON KOMUCCHH, HE COTJIACHOTO C BBIBOAAMU DKCIEPTHON KOMUCCHH.
OTOT NOKYMEHT JOJKEH OBbITh MOJNUCAH WIEHOM ODKCHEPTHONM KOMHUCCUM, YbE MHEHHE OH
OTpaXkaer.

AKT foiKeH ObITh COCTaBIIEH B (popMe JTOKyMeHTa Ha OyMa)KHOM HOCHUTENE B JIBYX
PK3EMILIApaX, MO OJAHOMY JJIi MHMIMATOpa M oTBeTunKa. [lo oOpameHuto moboro u3
YWIEHOB DKCIEPTHON KOMUCCUHU MOKET OBITh BbIIaHA 3aBEPEHHAs KOIHUA aKTa.

2.4.7. Pazpemienne KOHQIUKTHOM CHUTyalluM TO HUTOraM paboThl DKCHEepTHOM
KOMHUCCHH.

AKT DKCHEPTHOW KOMHUCCHH SIBIISIETCS OCHOBAaHHMEM ISl NMPHUHATHS Y YaCTHHUKAMH,
YYaCTBYIOIIMMHU B pa3pelieHUH KOH(MIUKTHON CUTYyallUH, PELICHHs] MO YPETYIHPOBAHUIO
KOH(JIMKTHOM CUTYyaINH.

B cpok He Oonee Tpéx pabouux mHEH CO JHSA OKOHYAHUS PabOThI DKCHEPTHOM
KOMUCCUM YYacCTHHKH, Y4YacTBYIOIIME B pa3pelieHUHd KOHQPJIUKTHOM CHUTyallud, Ha
OCHOBaHMU BBIBOJIOB OJKCHEPTHOM KOMHUCCHUM MPUHUMAIOT MEpbl IO pPa3perieHUo
KOH(JIMKTHOM CUTYyaIUH.

KounuktHasa cutyanuust npu3zHaércs pa3peii€éHHON mo uroraMm paboThl DKCHEPTHOM
KOMHUCCHUH, €CIIM YYaCTHUKH, YYacTBYIOUIME B pa3pelIeHUH KOH(JIUKTHOM CHUTYalluH,
YIOBJIETBOPEHbI BBIBOJAMH, IIOJYYEHHBIMH OKCIEPTHOM KOMHMCCHEM, W HE HMEIOT
NPETEeH3UI B CBS3U € pa3peniaeMoil KOHQIMKTHOW CUTyallei.

B cnyuae ecniu KOH(MIUKTHAs CUTyalMsl NPU3HAETCA pa3peliéHHOW, yYaCTHUKH,
YUYacTBYIOIIME B Pa3pelIeHUH KOH(IMKTHON CUTyallMM, B CPOK HE IMO3/JHEE MATH pabodmnx
JHEeH co JHS OKOHYaHUS paboThl OKCIEPTHOM KOMHUCCHH O(QOpPMIIAIOT pelieHue 00
yperyaupoBaHUH KOH(JIUKTHON CUTYalIUH.

Pemienne  cocraBmsiercss  Y4YacTHMKaMM,  YYaCTBYIOIIMMM B Pa3peLICHUH
KOH(JIMKTHOW CHUTyallud, B TPOHW3BOJNIBHOW (opme B BHIE JOKYMEHTa Ha OyMakKHOM
HOCUTEJIE M BBIIAETCS MO OJHOMY DJK3EMIUIAPY KaXXIOMy YYacTHUKY. Pemienue
MOJIMKCHIBAETCS YINOJIHOMOYEHHBIMU B pa3pellieHud KOHQIMKTHOM CHUTyallMd JULaMU
YYaCTHUKOB U YTBEPKAAETCS PYKOBOAUTENSIMU (MHBIMU YHOJIHOMOYEHHBIMHU JIMIIAMH)
YYaCTHUKOB.

2.5. TlpeTeH3HOHHBIN NOPSIIOK pa3pelieHnss KOHQIUKTHBIX CUTYalUH.

B cnydasx, korma KOHQUIMKTHash CUTyalMsi HE pas3pellieHa MO0 HUToraM padoThl
OKCHEePTHON KOMUCCHUH, B CIy4Yae NPsIMOr0 MJIM KOCBEHHOT'O OTKa3a OJJHOrO U3 YUYacCTHUKOB
OT ydacTus B pabore ODKCHEpPTHOM KOMHUCCHUM WM €CIM OJHMM W3 YUYaCTHUKOB,
Y4acTBYIOIIUM B pa3pelieHnd KOH(QIMKTHON CUTYalluH, CO3/1aBaJIUCh MPEMSITCTBUS paboTe
OKCHEepTHON KOMHCCHH, a TaKK€ B Cllydae, €ClId OJUH M3 YUYaCTHUKOB CUMTAET, YTO €ro
npaBa B CBsI3U C OOMEHOM OSJIGKTPOHHBIMHM JOKYMEHTaMH ObUIM HapylIeHBbI, OH 00s3aH
HaIlpaBUTh Y YaCTHHUKY, KOTOPBIH, IO €T0 MHEHUIO, HAPYIIWI €T0 IMpaBa, IPETEH3HUIO.

[IpereH3us nomKHA COAEPKATD:

— M3JI0KEeHUE TpeOOBaHUI MHULINATOPA,
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— UBIIOKEHHE (PAKTUIECKUX OOCTOSITENILCTB, HA KOTOPBIX OCHOBBIBAIOTCS TPEOOBAHMS
MHHIMATOPA, U JOKA3aTENbCTBA, MOATBEPKIAIOIINE UX, CO CCHUIKOM HAa COOTBETCTBYIOLIHME
HOPMBI 3aKOHOJATEJILCTBA U MHBIX HOPMATHUBHBIX [TPABOBHIX aAKTOB;

— cBelleHUs 0 paboTe DKCINEepTHOM KOMHUCCHU U, B cliydae, eciu OKclepTHas
KOMUCCHS paboTaia B CBSI3U € pa3peniaeMoi KOH(QJINKTHON CUTyalel, KOMU MaTEpUaIOB
paboThl DKCIIEPTHON KOMHCCUU HE3aBUCUMO OT BBIBOJIOB DKCIIEPTHOW KOMUCCHUU, COTJIACHS
WJIM HECOTJIAaCHusl C STUMHU BBIBOJAMH MHUIIUATOPA;

— WHBIE IOKYMEHTHI, UMEIOIIE 3HAYCHHE, 10 MHEHUIO HHULIHATOPA;

— NIEpEeYEHb IMPUJIAraeMbIX K MPETEH3UH JOKYMEHTOB W JAPYIMX JOKa3aTElIbCTB, a
TaK)Ke UHBIE CBEJICHUS, HEOOXOUMBIE JIJIsl YPETYIMPOBAHUS PA3HOTIIACHH 110 MIPETEH3UU.

[Ipeten3ust cocraBnsgercas B (opMe [TOKyMEHTa Ha OyMaKHOM HOCUTEJE B
MPOU3BOJILHON (OopMe, MOAMUCHIBACTCS PYKOBOAUTENEM (MHBIM YIIOJTHOMOYEHHBIM JIUIIOM)
MHHIMATOPA, 3aBEpseTCd IMedarblo HMHUOMaropa. lIpeTeH3usa w mpuiaraeMmble K HEH
JIOKYMEHTBI HANpaBJSIOTCA B afjpec oTBeTunka. OTBETUYMK 00s3aH B CPOK HE MO3THEE TPEX
pabouux qHEH YTOBIETBOPUTH TPEOOBAHUS MPETEH3UU WA MPEICTABUTh MOTUBUPOBAHHBIHN
OTKa3 B UX YIOBJIETBOpeHUU. HempencraBieHne OTBETa Ha MNPETEH3UIO B TEUCHUE
YKa3aHHOTO CpOKa SIBJISIETCS HAPYIIEHWEM YCTAHOBJIEHHOTO HACTOSIIMM ITYHKTOM
MPETEH3MOHHOIO MOPSAIKA U MOKET PACCMaTPUBATHCS B KAUECTBE OTKAa3a B yIOBIETBOPEHUH
TpeOOBaHUI IPETEH3UU.

2.6. Pa3pemenne KOH(MIUKTHBIX CUTYAIHH B CyIcOHOM TIOPSIIIKE.

B cnydae HEBO3MOXHOCTM pa3pelieHuss KOH(MDIUKTHON CHUTyalludn B pabodem
HOpPSZIKE, 10 UTOraM paboThl DKCHEPTHOW KOMUCCHH ¥ (MJH) B IPETCH3MOHHOM MOPSIIKE,
YYaCTHHK BIIPABE HANPABUTH UMEIOIIMECS PA3HOTJIACHS HA PACCMOTPEHHE Cylia B MOPSJKE,
YCTaHOBJIEHHOM 3aKOHOaTesbcTBOM Poccuiickon deneparnuu.

3. [Ipoueaypsl NPOBEPKHU YJIEKTPOHHBIX JOKYMEHTOB

3.1. TIpoBepka HAIMYUS HIEKTPOHHBIX TOKYMEHTOB.

JIJis IpOBEPKH HATTMYKS 3JIEKTPOHHOI'O JTOKYMEHTa HEOOXOAUMO:

— TMOJIYYUTh 3NEKTPOHHBIN nokymeHT u JIl nns ananuza (mokyment u OII moryt
ObITh TIONTy4eHBbI W3 CUCTEeMBbI B BHUJE JABYX (pailioB: mokyMeHT B Buje ¢aiina B gopmare
«txty, DI1 — B Buge Qaiina B popmare «PKCSH#H7»);

— MPOBEPUTH HAJIMYME JAHHOTIO AJIEKTPOHHOro nokyMmeHTa B Cucreme. IIpoBepka
OCYIIECTBIISIETCS TTOCPEJICTBOM TOMCKA YHHKAIBHOTO HWIACHTHU(HUKATOPA, YKA3aHHOTO B
3asiBJICHUU.

[Ipu 3TOM MOTYT OBITH ClI€TaHbI CIETYIOUINE BBIBOIBI:

— MPU OTCYTCTBUU JAHHOTO 3JEKTPOHHOTO TOKyMeHTa B CucTeme, JenaeTcsi BBIBOJ
00 OTCYTCTBUU NPUYUH KOH(IMKTHON CUTyalluu;

— MpU HAJIMYUU 3JIEKTPOHHOrO JoKymMeHTa B Cucreme, HEOOXOIMMO MPOJIOJIKHUTH
paszpelieHre KOH(OIUKTHON CUTYalluu B COOTBETCTBUU ¢ HacTosmuM [lopsiakom.

3.2. TloaTrBepxkaenue nomuHHOCTH D11

[loarBepxaenne mnomnuHHOcTH Il B 2IEKTPOHHOM  JAOKYMEHTE — 3TO
MOJIOKUTEIBHBIN  pPe3ynbTaT TOATBEPXKACHUS cepTUUIMPOBaHHBIM cpenctBom Ol
MPUHAUISKHOCTA COJIepKalllelics B AJIEKTpOHHOM nokymeHTe Il e€ Bnagensuy
OTCYTCTBUS UCKQKEHUS U TIOJIJICNIKH MOJIUCAHHOTO 1aHHOM DI1 aeKTpOHHOro TI0KyMEHTA.

" Ecnu BoxeHue (-s1) K 3JIEKTPOHHOMY JIOKYMEHTY MOJTNUCHIBAIOTCS OTAENBHO, TO (opMmar (aiina BeITpY3KH
BJIOJKEHHMSI COOTBETCTBYIOT (hopMaTy (paiisa BIOKEHHOTO JOKyMEHTA.
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[ToarBepxaenne nomiMHHOCTH DIl BbIMOIHSETCS MyTEM MPOBENECHMS SKCIEPTHU3HI.
Okcneprusa noAIMHHOCTH D11 B 3JIEKTPOHHOM JOKYMEHTE BBIIIOJIHAETCS TONbKO Y1I.

ITpu 5TOM MOTYT OBITh ClIEJIaHbl CIEIYIOIINE BBIBOIBL:

— npu He noarBepxaeHun YL nmogmunaHocTn Oll, nenaercs BeIBOA 00 OTCYTCTBUH
NPUYUH KOH(QIMKTHON CUTYyaluH;

— npu noarBepxkaeHuU Y1l nogmuaHOcTH OlIl, a Takke mpH HATUYUKM OCTaJIbHBIX
HOATBEPKAAOMUX (AKTOB, J€TaeTcs BBIBOJA O NMPABOMEPHOCTH IMPETEH3UH HHHULIMATOPA,
3a(UKCUPOBAHHBIX B 3asBJICHUHU.

3.3. [IpoBepka opraHu3aIMOHHBIX ACTICKTOB.

3.3.1. CootBercTBHeE MOJ0XKEeHUsIM Pernamenra:

1) cooTBeTCTBHE TIIOJIHOMOYMH MOJIHMCAHTA HA MOJIIHCAHHE 3JIEKTPOHHOTO
nokymenta Ol B cooTBeTcTBUM ¢ PernmameHToM, a MUMEHHO:

a) COOTBETCTBHE IPEJCTABIECHHOTO JIOKYMEHTa OIMCAaHUI0 Kiacca JIOKYMEHTOB
COIJIaCHO JOKyMeHTalnuu k Cucreme;

0) BO3MOXXHOCTH noAnucanus 11 3J1eKTpOHHBIX TOKYMEHTOB JIAHHOTO KJIacca;

B) BO3MOXHOCTh mnoamucanus OIl Ha 3amaHHOM cTaTryce S>KM3HEHHOIO IUKIJa
AIIEKTPOHHOTO JOKYMEHTA;

I') IPUCYTCTBHE JOKYMEHTa JJaHHOTO KJlacca B albOOME 3JIEKTPOHHBIX JJOKYMEHTOB,
ucronb3yeMbix npu ocymectsiennu F039/1 B Cucreme;

2) BpeMs W JaTa MOJANUCAHUS JJICKTPOHHOTO JOKYMEHTa (10 BPEMEHU CHCTEMHOTO
JKypHasa);

3) COOTBETCTBHE JHYHOCTH JOJDKHOCTHOTO JIMIIA, IOJIMCABIICTO 3JICKTPOHHBIN
JOKYMEHT, UH(OpMALIUH, YKa3aHHON B cepTU(]UKATE.

[Ipu yctanoBneHuu (akra cooTBETCTBUS Mexay Perimamentom u D11 B a5ieKTpoHHOM
JOKYMEHTE, BPEMEHM U JaThl IOJIUCAHUS NIEKTPOHHOIO JOKYMEHTAa, YKAa3aHHBIX B
CUCTEMHOM KypHaJie, BpEMEHH U J1aTe MOJIUCAHUS 3JIEKTPOHHOIO JTOKYMEHTA, YKa3aHHBIM
B 3asBJICHUM, a TAKXKE MNPU HAJIUYUU OCTANbHBIX MOATBEPKIAIOIUX (AKTOB, JEIAETCS
BBIBO/] O TIPAaBOMEPHOCTH NPETEH3UH HHULIMATOPA, 3aPUKCUPOBAHHBIX B 3asiBICHUU.

[Ipn ycraHoBneHuun (Qaxkta HecooTBeTCTBUS Mexay Permamentom u Ol B
AIIEKTPOHHOM JIOKYMEHTE, BPEMEHUM U JaThl MOJNUCAHUS 3JIEKTPOHHOTO JOKYMEHTA,
YKa3aHHbIX B CHUCTEMHOM JKypHaj€, BpPEMEHHM M JaTe€ TMOJIUCAHUS DSJIEKTPOHHOIO
JOKYMEHTa, YKa3aHHbIM B 3asBJICHUH, JI€1aeTcsi BbIBOJ 00 OTCYTCTBHM NPUYUH
KOH(JIMKTHOM CUTYyaIUu.

3.3.2. IIpaBomepHocTs wucnonb3oBanus komuid CK3U wu xomumit Cucremsl B
COOTBETCTBUH C YCIOBUSMU JIMIIEH3NOHHBIX COTIAIICHUH 00 UX UCIIOJIb30BAaHUH.

[Ipu ycranoBneHuu Qakra npaBoMepHOCTH Hcnonb3zoBaHus konuil CK3U u xonuit
CucreMbl 1enaeTcsi BBIBOJ O MPAaBOMEPHOCTH MPETEH3UI MHUIIMATOPA, 3aUKCUPOBAHHBIX B
3asBICHUU.

[Ipu ycranoBnennn ¢akra HEIPaBOMEPHOCTH ucnoib3oBanus konuit CK3U u xonmit
CucreMsl, nenaercs BbIBOJ 00 OTCYTCTBUM NMPUYUH KOH(PIMKTHOW CUTYaINH.

3.3.3. KoppextHocts wucnonb3zoBanusi CK3M u Cucrtembl B COOTBETCTBHUH C
JOKyMEHTAallUel Ha MCII0JIb3yEeMbIE IPOrPaMMHBIE U allapaTHBIE CPEJICTBA U aTTECTATAMMU
COOTBETCTBHUS.

[Ipu ycranoBnenuu paxra koppektHoro ucnonbzoBanus CK3U u Cucremsl nenaercs
BBIBO/J] O TIPAaBOMEPHOCTH NPETEH3UH HHULIMATOPA, 3aPUKCUPOBAHHBIX B 3asIBICHUU.

[Ipu ycrtanoBnenun ¢akra HekoppekTHoro wucrnonb3oBanusi CK3U u Cucremsi,
JieNaeTcs BbIBOJ 00 OTCYTCTBUM MPUYHMH KOH(DJIMKTHON CUTYalIUU.
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3.3.4. IIpaBOMEPHOCTh NOAINHUCAHUS 3JIEKTPOHHOI'O JOKYMEHTa YIOJIHOMOYEHHBIM
COTPYIHHKOM Ha OCHOBaHHH PernmameHTta u 3asBiieHUS y9acTHHKAa Ha BHECEHHE B PEECTp
CucteMbl CepTUPHUKATOB YIIOTHOMOYEHHBIX COTPYIHUKOB.

IIpu ycraHoBneHHM (akTa NMPaBOMEPHOIO MOJMMCAHUS HJIEKTPOHHOTO JOKYMEHTa
YIIOJTHOMOYEHHBIM ~ COTPYAHHUKOM JI€aeTCs BBIBOA O MPABOMEPHOCTH MPETEH3UU
MHULMATOPA, 3a()UKCUPOBAHHBIX B 3asBJICHUU.

IIpu ycraHoBiieHUH (pakTa HEMPABOMEPHOTO MOANUCAHUS 3JIEKTPOHHOIO JOKYMEHTa
YIIOJTHOMOYEHHBIM COTPYAHHUKOM J€NAeTCsl BBIBOA 00 OTCYTCTBHM NMPHYUH KOH(DIUKTHOU
CUTYaIIH.

3.3.5. Jloka3aTenbCTBa KOPPEKTHOCTH YCJIOBUN MCIIOJIb30BaHUSI CEPTH(PHUKATOB B
COOTBETCTBUHU C 00JIACTHIO IPUMEHEHUSI CEPTUPHUKATOB.

[Ipu ycranoBmeHuM (aKTa WUCHOIB30BAHUS CEPTU(UKATOB B COOTBETCTBUU C
001acThI0 TPUMEHEHUS! CepTU(PHUKATOB JEIAeTCAd BHIBOJ O MPABOMEPHOCTH MPETEH3HUN
MHHUIMATOPA, 3apMKCUPOBAHHBIX B 3asBICHUU.

[Ipu ycranoBieHHH (axKTa HMCIONH30BAHUSA CEPTU(PHUKATOB HE B COOTBETCTBHU C
001acThi0 TPHUMEHEHUS CEePTH(PHUKATOB MAENACTCS BBIBOJ 00 OTCYTCTBUH TNPUYHH
KOH(JIMKTHOM CUTYyalluu.

Cnrcok He0OXOAMMBIX IS pa3pelieHus] KOH(DIUKTHON CUTYallH MPOBEPOK

YcnemHocrs
Ne HaumeHoBaHue NPOBEPKHU NMPOBEPKH
(ma/mer)

1. IIpoBepKka NOAIMHHOCTH JIEKTPOHHOI'0 TOKYMEHTA

[IpucyrcTBue nokymenrta B Cucreme
2. IoaTBepkaenue nogauuHocT Il
2.1. | YcnemHoe BbimoniHeHHe mnpoBepku III ¢ ucmoiab3oBaHuEM

cepTUu(HKaTOB, NPEACTABICHHBIX HHULIMATOPOM U Y]
2.2. | AeicTBUTENBbHOCTh,  cepTU(dUKaTa,  KOTOPBHIM  TOJIMHUCAH

KOH(JIMKTHBIN TOKYMEHT HA MOMEHT MOJIITUCAHUS
3. IIpoBepka OpraHu3anMOHHBIX ACNEKTOB
3.1 IIpoBepka Ha COOTBETCTBHE MOJIOKEHUSIM Pernamenra

3.1.1. | CooTBeTCTBHE IPEICTABICHHOTO IOKYMEHTA OMMCAHUIO KJ1acca

3.1.2. | Boamoxknocth noanucanus J11 1oKkyMEHTOB JaHHOTO Kjiacca

3.1.3. | CooTBeTCTBME JIMYHOCTH JIOJDKHOCTHOTO JIMIIA, MOAMHUCABIIETO
JTOKYMEHT, HWH(pOpMaluu, YyKa3aHHOW B  cepTudukare,
MPEJCTABICHHOM DKCIEPTHON KOMUCCHUH

3.1.4. | [lpucyrcTBue JOKyMEHTa JAaHHOTO Kjlacca B ambOome
DIIEKTPOHHBIX TOKYMEHTOB

3.2 [Ipoune oprann3anvoOHHbBIE ACTIEKThHI

3.2.1. | IlogTBepxaeHue MpaBOMEPHOCTH ucnoiab3oBanus konuii CK3U
u CucreMbl B COOTBETCTBHM C YCIOBUSIMU JIUIICH3MOHHBIX
COIVIALICHU N

3.2.2. | IlogTBepxnenne KOppeKTHOCTH ucnonb3oBanus konuit CK3U u
CucTteMbl B COOTBETCTBHH C JOKYMEHTAIMEW Ha UCIOIb3yeMbIe
NporpaMMHBIE W  amllapaTrHble CpeACcTBAa W aTTecTaTaMu
COOTBETCTBHUS

3.2.3. | IlogTBepxnenue IPABOMEPHOCTH MCII0JIb30BAHMUSI
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AJIEKTPOHHOTO JOKyMEHTa JaHHoro kinacca B HO3DJ[ B
COOTBETCTBHUM CO CIIHCKOM  3JEKTPOHHBIX  JOKYMEHTOB,
BKJIFOUEHHBIX B aJIbOOM 3JIEKTPOHHBIX JOKYMEHTOB

3.2.4. | Hanmuune nOKa3aTeNbCTB TOTO, YTO CEPTH(PHKAT, KOTOPHIM
ITOANMCAH JIEKTPOHHBINA JOKYMEHT, BbaH Y[
3.2.5. | JlokazaTenbcTBa  KOPPEKTHOCTH  YCJIOBHM — HCHOJIB30BaHUS

cepTU(UKATOB B COOTBETCTBUU C OO0JACThIO MPUMEHEHHS
cepTu(uKaToB




